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Presenter Information Sheet

Presentation Rooms

Allrooms include: a projector, a whiteboard, and technical support
e Bringyour own device (no laptop or fixed computer are provided).
e HDMI connection only.

e Bring your own adapter if required and a pointer if desired.

Before Your Session

During the closest break before your session, test your setup: Checkvisual and sound quality (if

applicable). Contact the local team in case of technical issues.

Presentations rules (friendly reminder)

Please keep strictly to time.

O Symposia

e Intro of 1-3 minutes (recommended).
e Max. 12 minutes presentation per paper.

o Limit questions to 3 minutes / keep for the end.
e Max. 10 minutes for the discussant.

e Exchange with the audience: 15 minutes.

0 Single papers & Papers in a Symposium
e 12 minutes presentation

e 3 minutes Q&A/changeover.
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O Poster Presenters
e Printed in AO-portrait format
o Readable from 2 meters away.
o Including a QR code linking to your max. 2-min video/ audio elevator pitch (mandatory).
e No poster blitz sessions are planned.
o Bereadyto deliver your short pitch to interested colleagues visiting your poster.

e Posters may be displayed from the morning until the last session of the day.

(59 No-or-not Perfect data (i.e. NoP)

Note. Extra time has been allocated to this format.

e 9 minutes presentation.

e 9 minutes Q&A /changeover.

Q Tool & ICT Demonstrations
e Fach demonstration has an allocated table.
e Uptosixdemonstrations run in parallel.

e Prepare a concise introduction highlighting purpose and value.

Quick Checklist

Keep to time limits

Bring your laptop

Bring an HDMI adapter if needed
Arrive early to test your equipment

Poster presenters: prepare AO portrait poster (and QR code)

o o o o o O

Tool demonstrators: prepare a short introductory pitch
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